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Uncrpyxomasn
0 BEACHHIO H XPAHEHNIO TPY/A0BBIX KHHIKEK

Hacrosias MHCTpyKIHs cocTaBieHa B COOTBETCTBHY ¢ IyHKTOM 13 [IpaBuii BelleHHs ¥ XpaHEHHs TPYIOBBIX KHH-
KEK, M3roToBJIeHHs OIaHKOB TPY/OBOH KHIDKKH M obecnedennsi umu paboromareneit (nanee - IlpaBuia Bemenus
TPY/IOBBIX KHIKEK), yTBepKAeHHBIX [TocTanornennem [Ipasurenscrsa Poccmiickoi ®enepamun or 16 anpens 2003
r. N 225 "O TpynoBbIX KHHXKKax'", yCTAaHABIMBACT NMOPSAOK 3alONHEHUS TPYAOBLIX KHMKEK, BKJIAJBINCH B HUX,
JyOIIMKATOB TPYIOBBIX KHIKEK (JIaJiee - TPY/I0BbIE KHHKKH),

1. O6mmue moIoxKeHus

1.1. 3anucn nar BO BCeX pasjienax TPYHNOBBIX KHIDKEK MPOH3BOIATCS apaGCkumu mudpamu (dMCIO W MECAT] - [BY-
3HAYHBIMH, ['O]] - YeThIpeX3Ha4HbIMK). Hanpumep, ecii paboTHAK npuasT Ha padoty 5 centsbps 2003 r. B Tpyo-
BOH KHHKKe Aernaercs 3anuck: "05.09.2003".

3amicu NpOM3BOAATCA AKKYPATHO, NEPheBOM HIM TelieBOd Py4KOi, pydKoii-poiiepoM (B TOM 4MCNe MApHKOBOIT),
CBETOBOJIOCTOMKHMHE Y€pPHUIIAMHU (TTacTOM, rejieM) 4YepHOro, CHHero Wim ¢uoneToBoro nsera u 6e3 kakux-imbo co-
kpamennid. Hanpumep, ve nomyckaercs macats "np." smecto "nmpukas", "pacn." BMecto "pacnopsokenme", "nep."
BMECTO "nepeBesieH" U T.II.

1.2. B pasnenax "Csenenus o pabore" u "Cpezsienns 0 noompenusx" TpyA0BOH KHHXKA 3a4€pKHBAHAE PaHEE BHE-
CEHHBIX HETOYHBIX, HENPABHJIBHBIX WM WHEIX HPH3HAHHBIX HEACHCTBUTE/ILHRIMHE 3aNHCeH HE JOMyCKaeTCs.
Hanpumep, npu He06X0MMOCTH W3MEHEHHs KOHKPeTHOM 3alucH 0 npHeMe Ha paboty B pasaene "CsesieHns o pa-
Gore" mocne cooTBEeTCTBYIOMEH MOCHEIHEH B JAHHOM pa3/ieNe 3alliCH yKa3hIBAeTCs MOCHeAYIONHil OpSIKOBEIH
HOMED, JIaTa BHECCHHMA 3aMCH, B rpade 3 nenaercs 3anuck: "3amuch 3a HOMEPOM TaKUM-TO Hejelcraurensaa”. [To-
CJIC 5TOT0 MPOU3BOAUTCS NMpaBuiIbHAA 3armuce: "[IpuuaT no Takoi-To npodeccuu (HomkHocTH)" H B rpade 4 nosTo-
pseTCs Jlata i HOMEp NpuKasa (PacrlopsikeHHs) MM HHOTO pemneHus paboToaress, 3auch H3 KOTOPOro Hempa-
BHJIGHO BHECEHA B TPYJOBYIO KHHDKKY, JIHOO yKa3bIBaeTcs JaTa H HOMep IIpHKa3a (PacropsnkeHHs) WA MHOTO pe-
menus paboTonarens, Ha OCHOBAHHH KOTOPOr0 BHOCHTCS NPaBHIIBHAS 3aITHC.

B Takom jxe mopsjke nNpu3HaeTcs HeleHCTBHTEILHON 3amuch 00 YBOJIBGHEHHH, HEPEBOJIe Ha APYTYIO MOCTOSHHYIO
paboTy B Ciy4ae MpH3HAHWS HE3AaKOHHOCTH YBOJIGHEHHS MM II€peBoJa caMHM paboTojareneM, KOHTPOJBHO-
Ha/130PHBIM OpPraHOM, OPraHoM [0 PaCCMOTPEHHIO TPYJOBBIX CIIOPOB HIIH CYJOM M BOCCTAHOBIICHHS HA NPEXHEH
paboTe WM u3MeHeHHs GOPMYIHPOBKH NPUYUHEL yBOJIbHEeHAS. Hanpumep: "3anuch 3a HOMEPOM TaKUM-TO HEJCH-
CTBHTEJIbHA, BOCCTAHOBJICH HA mpexxHei pabore”. IIpn u3Menerun (GOpPMYIHPOBKY NPUYHHEL YBOJILHEHHS HEIaeTCs
3AMUCK: "3aMuCh 3a HOMEPOM TAKHM-TO HEJEHCTBHTEIbHA, yBOJIeH (yKassBaeTes HoBas hopmyimposka)". B rpage
4 JenaeTcs CChUIKA HAa NpHKa3 (pacnopsikeHHe) HIH HHOe pemeHne paboTozaTens 0 BOCCTAHOBJICHHH Ha pabore
HJIH H3MEHEHHH (DOPMYIIHPOBKH IPHYHHE! YBOJILHEHHA.

Ilpy HanW9HE B TPYNOBOH KHMKKE 3aIMCH 00 YBOJILHEHHH HIIH MEPEBOJE Ha JPYIyiO MOCTOAHHYIO paboTy, BrO-
CHEACTBHH NMPH3HAHHON HEJCHCTBHTENBHOM, 110 MACBMEHHOMY 3asABIeHUIO pabOoTHHKA BBLIAETCs JyOHMKAT TPYHO-
BOH KHMXKH 0e3 BHECCHHs B HETO 3allHCH, NMPH3HAHHON HejelcruTenbHOM. [Ipr 5TOM B MpaBOM BEPXHEM YTy
NEPBO# CTpaHMIIBI AyOIMKaTa TPYAOBOH KHIDKKH Aenaercs Haamucs: "JlyGmuxar”. Ha nepBoii crpaunue (THTYNB-
HOM JIHCTE) NpeXHel TpyIoBoi KHIKKH numetcs: "B3aMeH Beiian 1ydnukar” ¢ yka3aHHeM ero CepuH M HOMEpa.

2. 3anosHenne cBeeHuii o paboTHaKe

2.1. ITpenycmotpennsie Ilpasunamu Beienus TPYIOBBIX KHIKEK CBEEHHS 0 paboTHHKE, yKasbiBacMEIe Ha IepBOil
crpanmie  (THTYJIBHOM JTHCTE) TPYAOBBIX KHHKEK, 3aMOHAIOTCA CIIEIYIOIHM obpazom:
- hamuiAs, UM M OTYECTBO YKA3LIBAIOTCS MOTHOCTHIO, 6€3 COKPAIEHUS MM 3aMEHBLI HMEHH U OTYECTBA MHHMIHA-
TIaMH, JlaTa POXKACHUS 3alIMCHIBAETCS MOJHOCTBIO (YHCIIO, MECHI, rojl) HA OCHOBAHWH MACIIOPTA MJIA HHOI'O JOKY-
MEHTA, YAOCTOBEPSIOMEro IHYHOCTE (HarpuMep, BOGHHOTo Ouiiera, 3arpaHuaHOro acnopTa, BOJUTEILCKAX [IPaB U
Aap.);

- 3anuch 00 obpa3sosanuu (0OCHOBHOM 001IeM, cpeieM 001IeM, HadalbHOM IPO(pECCHOHAIEHOM, CpejiHeM mpodec-
CHOHAJILHOM, BBICIIEM NPO(ECCHOHATEHOM H MOCIEBY30BCKOM NPOQECCHOHATEHOM) OCYINECTBIACTCS TONBKO Ha
OCHOBaHMH HAJUIeKAINE 3aBEPEHHBIX JIOKYMEHTOB (aTrrecrara, YJOCTOBEpEHHH, MIMIUIOMA H  T.IL);
- 3aIMCh 0 HE3aKOHYEHHOM 00pa30BaHWM COOTBETCTBYIOIErO YPOBHS MOXET OBITH MPOH3BE/ICHA HA OCHOBAHHM
MPECTABIICHHBIX HAJIe)Kallle 3aBEPEHHLIX IOKYMEHTOB (CTyAeHYecKoro Ouiiera, 3a4eTHOM KHIKKH, CripaBku obpa-
30BaTeIBHOIO YHpEeXKICHHS H T.IL);




- Ipo)eccust W/AIIH CIENHANTBHOCT YKa3BIBAIOTCs HA OCHOBAHAHM JOKYMEHTOB 00 06pazoBanuu, KBaIH()HKAIAY HITH
HAJTAYMK CHCIHABHEIX 3HAHUH (MPH MOCTYyIUIeHHH Ha paboTy, TpeGyIonIyio CrieHalbHBIX 3HAHKN WIIH CIIEIHATb-
HOWM ITOJIrOTOBKH) HJIK IPYTHX HaJuiexale opOpMIICHHBIX JOKYMEHTOB.

2.2. Ilocne ykaszaHusi AaThl 3aOIHEHHS TPYAOBOH KHHKKH PabOTHUK CBOEH MOJNMCHIO HA NMEPBOH cTpanuue (TH-
TYJIBLHOM JIHCTE) TPYHOBOH KHAKKH 3aBepsAeT NPaBHILHOCT BHECEHHBIX CBE/ICHHI.

IlepByio crparuiy (THTYJIBHBIA JHCT) TPYJOBOH KHHIKKH IIOIMCHIBAET TAKXKE JIMI0, OTBETCTBEHHOE 3a BhIAAYy
TPYAOBBIX KHHIKCK, TOCIIE Yero CTABHTCS NeYaTh OpraHu3anuy (mevars KaapoBoi ciiyObl), B KOTOPOH BHEpBbIE
3anoJHAJNIACE TPYAOBas KHHKKA.

2.3. VisMeHeHus! 3a1iCel B TPYIOBBIX KHIXKKAX O (haMHIIHH, HMEHH, OTYECTBE M JaTe POXKJICHHUS IIPOU3BOIATCS HA
OCHOBaHHMH MACIIOPTa, CBHACTENBCTB O POXKIEHUH, 0 Opake, 0 pacTopikeHHH Opaka, 00 H3MEHeHHN (paMHUIIHH, HME-
HH, OTYECTBA M APYTUX JOKYMEHTOB H CO CCBUIKOM Ha MX HOMEp H JIATy.

YKa3anHble H3MEHEHHs BHOCATCA HA MEPBYIO CTPAHMIlY (THTYIBHBIH JIMCT) TPy0BO#H KHmkkd. OHOM HepToii 3a-
9EePKHBACTCH MpexXHss GaMUIH WM MMS, OTYECTBO, IaTa POXKJICHHUS U 3allUCEIBAIOTCA HOBBIE NanHble. CChUIKH Ha
COOTBETCTBYIOIIHE JIOKYMEHTHI JAENAIOTCS HA BHYTPEHHEH CTOpOHE OGIIOKKH TPYAOBOM KHHIKKH M 3aBEPSIOTCS
MOANHKCHI0 paboToNaTeNns WIH CIENHATbHO YIOJIHOMOYEHHOTO MM JIMIA W NEeYaThio OPraHHu3amuu (WM MedaThio
KaJIpoBO#H CiryxObI).

2.4. Vsmenenue (IONONHEHHE) HA TIEPBOI CTPAHHIE (THTYJIHHOM JIHCTE) TPYIOBOH KHIKKH 3aITHCel O MONy4eHHBIX
HOBBIX 00pa3oBaHuu, NPOPECCHH, CHENHATHHOCTH OCYINECTBIISETCS MTyTeM JONOTHEHHT UMEIOMMXCs 3amuceii (ec-
JIH OHH YK€ UMEIOTCS) MIIH 3all0JIHEHHS COOTBETCTBYIOIMX CTPOK Ge3 3auepKuBanus paHee BHECEHHBIX 3aIMCEii.

3. 3anoaHenue cBeeHHI 0 paboTe

3.1. B rpage 3 pasziena "Csezienus o pabote" Tpy[OBOM KHIKKA B BUJIE 3ar0JIOBKA YKA3BIBACTCS MOIHOE HAMMEHO-
BaHWE OpPraHH3allliy, a TAKKe COKPAIEHHOe HAMMEHOBAaHHE OpraHu3alui (IpH ero HAJINIHH).

ITox steM 3aroioskoM B rpade 1 cTaBHTCS NOPSIKOBBIA HOMED BHOCHMOIl 3amucH, B rpade 2 yKasblBaeTcs jara
nprema Ha pabory.

B rpade 3 nenaercs 3anuch 0 NPUHATHH WK HA3HAYEHUH B CTPYKTYPHOE MO/Ipa3/ie/IcHHe OPraHu3alliy ¢ YKa3aHH-
€M €ro KOHKPETHOIr0 HauMEHOBaHHS (€C/H yCiaoBHe 0 paboTe B KOHKPETHOM CTPYKTYPHOM IOJIPA3/ie/IeHHH BKJIIO-
YeHO B TPYAOBOW JIOTOBOP B Ka4YeCTBE CYMIECTBEHHOTO), HAUMEHOBAHHS JIODKHOCTH (paGoThi), CHENHAIBHOCTH,
npodeccun ¢ ykasanueM kBammdukanmy, a B rpady 4 3aH0CATCS aTa B HOMEp NPHKa3a (PacropsiKeHus) Wil HHO-
ro perieHus paboTojarens, CoriacHo KOTopoMy pabOTHHK HPHHAT Ha paboTy. 3amucH 0 HAUMEHOBAHHM JNOJDKHO-
cTH (paboTel), CIENHAILHOCTH, MPO(ECCHH ¢ yKa3aHueM KBaIH(HKAIUA IPOH3BOASTCS, KaK [IPABHIIO, B COOTBETCT-
BHH CO INTaTHBIM PAaClHCaHHEM OpraHu3aiiu. B ciydae, eciau B COOTBETCTBHH ¢ (e/icpabHBIME 3aKOHAMH C Bbl-
IOJIHEHHEM paboT 10 ONpe/ICICHHBIM JIOJDKHOCTSIM, CCIHANBHOCTSM HIIH TPO(ECcCHsIM CBA3AHO ITPEIOCTARJICHHE
JILTOT MO0 HAIMYHE OrpaHHYeHHH, TO HANMEHOBAHAE ITHX JOJDKHOCTEH, crienuansHocTel uim npodeccuii u Ksa-
madUKAHOHHbIE TPeOOBAHMA K HUM JIOJDKHBI COOTBETCTBOBATH HAHMEHOBAHUAM M TPEGOBAHHSAM, IPEyCMOTPEH-
HBEIM COOTBETCTBYIOIMMH KBATH(DHKAIHOHHBIMHA CIIPABOYHHKAMH.

W3menenus 1 JIONONHEHNs, BHECCHHEIE B YCTAHOBJICHHOM TIOPS/IKE B KBATM(UKAIIMOHHEIE CIIPABOYHUKH, [ITATHOE
pacricaHue OpraHu3aiiu, J0OBOAATCH 10 CBeACHHS pabOTHHKOB, MOCIE Yero B X TPY/IOBbIE KHHKKH HA OCHOBAHHH
NpHKa3a (pacnopsXKeHusi) WM HHOTO peIneHns paboToaTelss BHOCATCSH COOTBETCTBYIONINE H3MEHEHNUS U JIOTIONHE-
HUS.

Ecnu paGoTHuKy B nepsosi paboTel NpHCBaUBAaeTCsS HOBBIH paspsy (KiIacc, KATeropus H T.I.), T0 06 9TOM B ycTa-
HOBJICHHOM MOPS/IKE MPOH3BOJANTCS COOTBETCTBYIONIAS 3AITHCh.

Yeranopnenue paGoTHEKY BTOPOH M mociemyionieil npodeccny, CleMUaIbHOCTH WM HHOM KBamudHKalul oT™e-
4aeTCs B TPY/IOBOH KHIKKE C YKA3aHHEM Pa3ps/ioB, KIACCOB MM HHBIX KATErOPHii HTHX MpodeccHii, CrenuambsHo-
cTeil WM yposHel kpammpukanun. Hanpumep, yanremo nadopmarnku Obuta ycraHoBneHa Bropast npodeccus cuc-
TEMHBIH aJIMHHHCTPATOpP ¢ NpHcBoeHHeM. B aToM ciiyuae B TpyoBo# kHikke B rpade 1 pasgena «CseieHus o pa-
GoTe» craBUTCH MOPANAKOBHIH HOMEp 3amucH, B rpade 2 ykassBaeTCs JaTa yCTAHOBJIECHHS BTOPOH mpodeccuw, B
rpade 3 nenaetcs 3anuch: «YcraHoB/IeHa BTOpas Npodeccus CHCTEMHBIN aMHHACTPATOPY, B rpade 4 ykasbiBaercs
HOMEp NpHKa3a | ero Jara.

Io xenanuio paboTHMKA 3aNHCh B TPYHOBYIO KHHIXKKY CBEJCHHUI 0 paboTe M0 COBMECTHTENLCTBY IPOM3BOMTCS 110
MeCTy OCHOBHOH pab0Thl Ha OCHOBaHHHM JOKYMEHTa, IOATBEPXKAIONIero paboTy no coBMecTHTELCTRY. B rpade 1
pasjiena "Ceezenns o pabore" TpynoBOH KHHKKHM CTaBHTCS IOPSAKOBBIA HOMEp 3ammcH, B rpade 2 ykasniBaeTcs
Jara npuema Ha paboTy B Ka4yecTBe COBMECTHTENS, B rpade 3 fenaercs 3anuch O IPHHSTUH UIH HA3HAYCHHH B Ka-
HECTBE COBMECTHTENIS B CTPYKTYPHOE IOJIPA3/IC/ICHHE OPraHH3aliii C yKa3aHHEM €r0 KOHKPETHOTO HaMMEHOBAHMS
(ecrm ycioBre 0 paboTe B KOHKPETHOM CTPYKTYPHOM MOJPa3/IENICHUH BKITIOYEHO B TPY/IOBOH JIOTOBOP B KAYECTBE
CYLIECTBEHHOI0), HAUMEHOBAHHS JO/DKHOCTH, CHENHAILHOCTH, Tpodeccru ¢ ykazanuem ksanudukanum, B rpade 4
YKa3bIBa€TCsl HAHMEHOBAHHE JIOKYMEHTA, Ha OCHOBAHWH KOTOPOT0 BHECEHA 3aMHCh, CO CCHUIKOH HA €ro Jary ¥ Ho-
Mep. B TakoM e MopsAIKe TPOU3BOAUTCS 3aHCh 00 YBOJNBHEHHH ¢ 3TOH paboThL.

3.2. Ecnu 3a BpeMs paboThl paboTHHKA HAUMEHOBAHHE OPraHU3aHE H3MEHSETCS, TO 00 ITOM OTAENBHOI CTPOKOH B
rnaihe 3 naanena "Crenenus o nabore" TnVIOROH KAWKKA nenaercs Ranuch: "Onraruzanusg .. ... ¢ TAKOTO-TO qucna




NEepEeHMEH0BaHa B Takylo....", a B rpade 4 npocrapiseTcss OCHOBAHHE NIEPEHMEHOBAHUS - NPUKA3 (pacloOpsiKeHHE)
HIIA HHOE penieHne paboTomarens, €ro gara ¥ HOMep.

3.3. B Tpy/ioBBIE KHIMKKH JIMII, OTOBIBIIMX HAKA3aHUE B BHJIEC HCIIPABATENLHEIX paboT, 3aHCh 0 HEBKIIIOYCHHH Bpe-
MEHH paboTsl B mepuoj OTOBITHS HAKA3aHWS B HEMPEpPBHIBHEINA TPYIOBOM CTaX BHOCHTCH ciemyromuM obpasom. B
pasjiene "Cenenus o pabore" TpyZoBO# KHHKKH B rpade 1 craBuTes NOPSIKOBEIN HOMEp 3amucH, B rpade 2 - gara
BHECEHHS 3aIHCH, B Tpade 3 nenaercs 3amuch: "Bpems paboTsl ¢ TaKOH-TO JaThl (YHCIIO, MECHI, TOJI) 110 TAKYIO-TO
fary (4ucio, MECsIl, TOJ) He 3aCUMTHIBAETCSA B HEMPEPBIBHEIN TpyHoBo#i cTax". B rpade 4 ykaszsiBaercs OCHOBaHHE
JUIAd BHECEHMA 3allUCH B TPYAOBYIO KHHXKKY - NpHKas (pacrniopsskeHHe) WM WHOe pemeHHe paboroparens (M3naH-
HEIi B COOTBETCTBHH C IPUTOBOPOM (OTIpEIENIEHUEM) Cya), €ro Jara H HoMep.

3.4. Ilpn BoCCTAHOBJIEHHM B yCTAHOBICHHOM IIOPSJIKE HENPEPHIBHOIO TPYAOBOIO CTAXA B TPYAOBYIO KHHXKKY pa-
GorHuKa Mo mocneaHeMy Mecty paboTsl B rpady 3 paspena "Csenenus o0 pabore" BHOcHTCs 3amvcs: "Henpepsis-
HBIM TPYZIOBOH CTaX BOCCTAHOBJIEH C TAKOTO-TO 4MCIa, Mecsna, roja", B rpade 4 nenaercs cChUIKa Ha COOTBETCT-
BYIOIIIe€ HANMEHOBAHHUE JJOKYMEHTA, HA OCHOBAHHH KOTOPOTO BHECEHA 3alIKCh, CO CCHUIKOH Ha €ro JIaTy W HOMep.

4. 3anojiHenue cBeAeHHIl 0 HArPaX/IeHHH

ITopanok BHeCeHHs CBEICHHN O IMOOLIPEHHUSX B caeayomeii: B rpade 3 pasznena "Ceefenus 0 nmoompeHusix" tpy-
JIOBOM KHHJKKH B BHJIE 3arojIOBKa yKa3blBaeTCs MOJHOE HAWMEHOBAHHE OpraHW3alliH, a TAakKe COKpalleHHOE Ha-
HMMEHOBaHHE OpraHu3anuu (IIpH ero Haau4HH); HIke B rpade 1 craBHTCS MOPSIKOBBIH HOMED 3arucH (Hymepaiusi,
HapacTaomas B TeYeHHE BCEro Neprojia TpyAoBoi aesTesibHocTH paboTHrKa); B rpade 2 ykassiBaeTcs jara Harpa-
MJICHHUS; B rpade 3 3anuceIBaeTes, KeM HarpaxaeH paboTHHK, 3a KaKue JOCTHIKEHHS M KakoH Harpajoii; B rpade 4
yKasbiBAaETCs HAMMEHOBAHHE JIOKYMEHTa, Ha OCHOBAHUW KOTOPOrO BHECEHA 3allUCh, CO CCHUIKOM Ha €ro Jary u Ho-
Mep.

5. 3anoanenue cBeAenHii 00 yBoibHeHHH (MPeKPAMICHHH TPYA0BOI0 0roBopa)

5.1. 3anuce 06 yBoNbHEHHH (NPEKPAIICHHA TPYAOBOTO JIOFOBOPA) B TPYIOBOM KHHIKKE pabOTHUKA IPOU3BOJIUTCS B
crepyromeM nopsyjike: B rpade 1 craBuTCs MOPAAKOBEINH HOMEp 3ammcH; B rpade 2 ykaswiBaeTcs Jara YBOJIbHEHHs
(nmpexpaiieH#s TpyA0BOrO 0rosopa); B rpafe 3 penaercs 3amuch O NPUYHHE YBOJIBHEHHMS (MIPEKpaIeHus TPYA0BO-
TO ZI0roBopa); B rpade 4 ykassBaeTcsi HAUMEHOBaHUE JIOKYMEHTA, Ha OCHOBaHHM KOTOPOrO BHECEHA 3aIlHCh, - MPH-
Ka3 (pacnopspKeHHE) WM HHOE pelieHne paboToiarens, ero 1arta i HoMep.

Jlaroii yBonbHEHHS (IPEKpalieHns TPYAOBOro JIOr0BOpa) CHUTACTCS MOCHEIHHM ieHb paboThl, ecild HHOE He ycTa-
HOBJIEHO (pe/iepaibHBIM 3aKOHOM, TPYIOBEIM JIOTOBOPOM HJIH COTJIANICHHEM MeXIy paboromareneM u pabOTHAKOM.

Hanpuwmep, npu npexpainesdy TpyA0BOro J0roBopa ¢ pabOTHHKOM B CBSI3H ¢ COKpallenueM mrara pabotHukos 10
okTsbpa 2003 r. onpepeneHo nocneaHuM AHEM ero pabortel. B TpyioBoit kHIDKKe paboTHHKA 10/KHA OBITH IPOH3-
BEJIEHA creyromas 3anuck: B rpade 1 pasaena "Cpenenns o pabore" craBuTCA NOPAAKOBBIH HOMED 3aIIUCH, B Ipa-
de 2 yxassiBaercs gara ysonbHenus (10.10.2003), B rpade 3 genaercs 3anuch: "YBOJEH IO COKPAILIEHHIO 1TATA
paboTHHKOB opranusanuy, nynkr 2 crareu 81 Tpynosoro komexca Poccuiickoit denepanun", B rpade 4 yxaspsa-
€TCH JlaTa ¥ HOMEp NpHKa3a (pacropsyKeHus) I HHOTO petnenus paborojgarens 06 yBOIbLHEHHH.

5.2. Ilpu npexpammenny TPy10BOTO JIOTOBOpA [0 OCHOBaHUAM, NpeaycMoTpenHbM cratseit 77 Tpynosoro Konexca
Poccuiickoi ®enepanuy (3a HCKIIOUYEHHEM CIIy4aeB paCTOPKEHHs TPYI0BOTO JI0roBopa o uHuiMaruse paboroia-
TN U 110 00CTOATENLCTBAM, HE 3aBHCALIMM OT BOJHA CTOPOH (IMyHKTHI 4 H 10 9T0l cTaThu), B TPYOBYIO KHHKKY
BHOCHTCS 3amuch 00 yBONbHEHHH (IIPEKpalieHuH TPYAOBOIO JIOrOBOPA) CO CCHUIKOH HA COOTBETCTBYIOLIMH MyHKT
YKa3aHHOH CTaThH.

Hanpumep: "YBonen no cornamenuio cropo, nyHkr 1 crarsu 77 Tpynosoro Kopexca Poccuiickoit ®enepanun”
uim "YBojien no cobeTBeHHOMY KenaHuio, myHKT 3 craten 77 Tpynosoro Koxexca Poccuniickoii @epepanun".

5.3. Ilpu pacTop)XeHHH TPYIOBOTO JOr0OBOpa N0 HHUIMATHBE paboTomaress B TPYHAOBYIO KHUKKY BHOCHTCS 3aIHCE
00 yBoIbHEHHH (IpPEeKpalleHHH TPYAOBOro J0roBOpa) CO CCHUIKOM Ha COOTBETCTBYIOIMH MyHKT crathu 81 Tpymo-
Boro xozekca Poccuiickoit @esepanuu b0 HHBIE OCHOBAHHS PACTOPMKEHHS TPYJIOBOTO JIOTOBOpaA 110 HHHIHATHBE
paborosares, NpeayCMOTPEHHBIE 3aKOHOAATEILCTBOM.

Hanpuwmep: "YBosieH B cB43H ¢ JTuKBHAanued opranuzanun, nyHkt 1 crareu 81 Tpynosoro Koaexca Poccniickoit
@enepamun” win "YBONCH B CBA3M C IPEKpAIiEHHEM JIONYCKa K roCyiapeTBeHHOM Taiine, nynkT 12 craten 81 Tpy-
nosoro Konexca Poccuniickoit @enepanun”.

5.4. Ilpu npexpaleHHy TPYJOBOTO JAOTOBOpA 10 00CTOATENBCTBAM, HE 3aBHCAIINM OT BOJH CTOPOH, B TPYAOBYIO
KHWKKY BHOCHTCS 3alUCh 00 OCHOBaHMSX MPEKpalleHHs TPYJAOBOI0 JOroBopa €O CCHUIKOH Ha COOTBETCTBYIOUIHH
nyHKT ctathu 83 Tpynosoro Kosexca Poceniickoi @exeparinn.

Hanpumep: "YBosen B ¢Bsi3u ¢ Heu3OpaHnHeM Ha JOJDKHOCTH, MyHKT 3 crated 83 Tpynosoro Koxekea Poccuiickoi
@®enepanun” wim "TpynoBol 0roBOp NpeKpamieH B CBSI3H CO cMepThio paboTHHKa, myHKT 6 ctatsu 83 Tpysosoro
Konexca Poccriickoi ®enepanun”.

5.5. Ilpu npekpaieHnn TPYyA0BOIO JOTOBOPA IO JONOJHHTENBHBIM OCHOBAHMSM, NPEAYCMOTPEHHBIM TpyAOBLIM
Konexcom Poccuiickoit @enepanuu Hin HHEIMA (e/iepalibHBIME 3aKOHAMH, B TPYAOBYIO KHIDKKY BHOCATCSH 3aITHCH
00 yBOJNBHEHMH (NPEKpalleHHH TPYAOBOrO JOTOBOPA) €O CCHUIKOM HAa COOTBETCTBYIONIYIO cTaThio Tpynosoro Ko-
nexca Poceutickoit @enenarmin wnw wroro thenenankeoro axKoHA.



Hanpumep: "YBonen B CBS3H ¢ MOBTOPHBIM B TEYEHHE rojia rpyOsIM HapyIIEHHEM ycTaBa 00pa3oBaTebHOrO yupe-
xaeHud, nyHkt 1 craten 336 Tpyznosoro Kozekca Poccuiickoit @enepaumn” wim "YBOJIEH B CBA3H € JOCTHXEHHUEM
MPE/IeTLHOTO BO3pacTa, YCTAHOBISHHOIO Ul 3aMENIeHus: TOCYAapCTBEHHOM JOIDKHOCTH IOCYHAapCTBEHHOM CIIyK-
651, nysKT 2 (1) crateu 25 @enepanbHoro 3akona or 31.07.1995 N 119-®3 "O6 ocHOBaX rocy1apcTBEHHOH CIIyXK-
651 Poccuiickoit @enepanun”.

5.6. Ilpu pacTOp:KeHMH TPYIOBOrO JOrOBOpa [0 HHHIMATHBE paboOTHHKA 1O HPHYHHAM, C KOTOPHIMH 3aKOHOJA-
TELCTBO CBS3BIBACT NMPENOCTABJICHHE ONpPESICHHBIX JILIOT W IPEeMMYIIECTB, 3anich 00 yBOJIbHEHHH (mpeKpaiiie-
HHH TPYAOBOIO JIOTOBOpPa) BHOCHTCA B TPYAOBYIO KHMIKKY ¢ yKazaHuWem >THX npuudH. Hanpumep: "YBonena 1o
cOOCTBEHHOMY JKENIAHHIO B CBA3M C MEPEBOIOM Myxa Ha paboTy B JpYrylo MECTHOCTb, yHKT 3 ctareu 77 Tpymo-
BOro komexca Poccuiickoii @enepanuu” wim "YBoJeHa 1m0 COOCTBEHHOMY JKEJAHHIO B CBA3H ¢ HEOOXOMHMOCTHIO
OCYIIECTBICHHA yXoa 3a pebenkoM B Bo3pacre o 14 ner, myakrt 3 crareu 77 Tpyaosoro Konexca Poccuiickoi
Oepnepanuu’.

6. OcobeHHOCTH 3aM0/THEHHS CBe/leHHH 00 yBOJbHeHHN (MpeKpameHHH TPY/AOBOr0 J0roBopa) H npHeme (Ha-
3HAYEHUH) Ha paboTy B CBH3HM C TiepeBoioM paboTHHKA HA PYryI0 HOCTOSHHYI0 pabory K Apyromy paboro-
aaTenio (B APYTyo OpraHH3alMio) HiIH ero nepexoioM Ha BeI0opHYI0 paboTy (10KHOCTS)

6.1. Ilpu yBonbHEHUH (IPEKPalICHHH TPYAOBOr0 IOTOBOPA) B CBA3H C NepeBojoM paboTHHKA HA JAPYTyIO MOCTOSH-
HyI0 pabory k apyromy paborozaremo (B Apyryo oprammsanmio) B rpage 3 pasnena "Cpenenns o pabore” tpymo-
BOH KHWJKKH YKa3bIBaeTCsl, B KAKOM IOpPAKE OCYNIECTBISETCS NEPeBOM: 10 mpockbe paboTHHKA HIM C €ro corja-
cusl.

IIpu npueme Ha HOBOe MecTO paboThl B TPY10BOH KHIXKKe paboTHuKa B rpade 3 pasnena "Csenenus o pabore” me-
JlaeTcs 3aluch, npeaycMorpennas 1. 3.1 nacrosimed UncTpykiun, ¢ ykasaHueM MpH 3TOM, YTO pabOTHHK MPHHST
(HaszHaueH) B NOpsA/IKE EPEBO/Ia.

6.2. Ilpu yBosmsHEeHHH (NIpeKpalieHHuH TPYI0BOrO J0roBOpa) B CB3H ¢ MepexojoM paboTHHKa Ha BEIOOPHYIO paboTy
(momxHOCTH) K ApyroMy paboroaremto (B Apyryio OpraHu3anfio) B TPYAOBOH KHIDKKE [E/IaeTcs 3amuch: Y BOJICH
B CBSI3M C MEpexojoM Ha BeIOOpHYIO paboTy (IO/DKHOCTH) B (YKa3biBaeTcss HAMMEHOBAHHE OpraHHW3alliH), MYHKT 5
crarbu 77 Tpynosoro koaekca Poccutickoi @enepanuu’.

Ha HoBOoM Mecte paboThl nociie yKasaHus HOJHOIO HAUMEHOBaHUS BRIOOPHOIO Oprasa, a TaKkKe COKpalleHHOro Ha-
MMeHOBaHus BbIOOpHOro opraHa (mpu ero Hajmwuuu) B rpade 3 pasgena "Csegenus o pabore" TpyIOBOH KHHKKH
JIeNIaeTes 3amMch O TOM, Ha Kakylo paboTy (IomKHOCTS) H3bpan paboTHHK, a B rpade 4 yKa3sBaeTcs pemieHHe Bbi-
GopHOro oprana, jata ¥ HOMEp €ro NPUHATHS.

7. OcobenHOCTH 3an0/IHeHHA AyOMHKATA TPY/A0BOH KHHKKH

7.1. Aybmakat Tpy/10BOM KHMIKKH 3aII0THSETCS B COOTBETCTBHHM C pas3jienamu 1 - 6 nacrosmei MacTpykian.

7.2. Ecii paboTHHK 10 HOCTYIUIEHAS B JAHHYIO Opranusanmio (k ganHoMy paborojarenmo) yxe paboran, To npu
3anojiHeHHH ay0imKara TpyHIoBOH KHIKKH B pasjene "Ceenenus o pabore" B rpade 3, mpexie BCero, BHOCHTCS
sarucek 00 ob1eM H/uiM HenpephHIBHOM TPYAOBOM cTake paboTsl B KadecTBe pabOTHHKA JIO MOCTYIUIEHHA B JIAHHYIO
OpraHu3alyio (K faHHOMY paboToAaTemmo), IOATBEPKACHHOM COOTBETCTBYIOIIUMH JIOKYMEHTAMH.

OO6mmit ctaxx paGoThl 3aNUCHIBAETCA CyMMApHO, TO €CTh yKa3biBaeTcsi obliee KOIH4ecTBO JIeT, MeCsIes, JHel pa-
Gotel Ge3 yrodsenus, y kakoro paborojareiis, B Kakde NEPHOJBI BPEMEHH M HA KaKHX JOJ/DKHOCTAX paboTan B
MPOIUIOM BAAJENE TPYAOBOH KHHIKKH.

[Tocsie aToro obmumit W/min HenpepbIBHEIH TPYA0BOH cTa paboThl, HOATBEPXACHHBIN HaIeKae 0(POpPMICHHEIMHA
JIOKYMEHTaMH, 3a0HCHIBACTCS 10 OTAEIbHBIM NeproiaM paboTsl B CIEAYIOMEM nopsjke: B rpade 2 ykassiBaeTcs
Jara npueMa Ha paboty; B rpade 3 3ammchIBaeTCs HaMMEHOBaHHE opraHu3auuu (paboromarens), rae paboran pa-
OOTHHK, a TaKXke CTPYKTYypHOe mojapasfieneHne H pabora (JOIKHOCTE), CHENHANBHOCTD, TPOheccHs ¢ yKasaHuem
KBaM(HKAIHH, HA KOTOPYIO OBLI IPHHAT PabOTHHK.

Ecnu npezcraBieHHBIME JIOKYMEHTAMH OATBEPKAAeTCs, 9T0 pabOTHUK NEPEeBOHIICS HA JIpyrylo NOCTOSHHYIO pa-
6oty B TOH e opranusamuu (y Toro e paboronarens), To 00 TOM TaKKe AeNaeTcs COOTBETCTBYIOMIAA 3alIHCh.
3arem B rpade 2 yKaspiBaeTCs JaTa yBONbHEHHS (IIpeKpalieHis TPYA0BOro J0rosopa), a B rpade 3 - npuunHa (oc-
HOBAHWE) YBOJILHEHUS, €C/IH B NIPECTABICHHOM pabOTHHKOM AOKYMEHTE UMEIOTCS TAKhe JJaHHBIE.

B ToM ciyuae, KOrja JOKYMEHTEI HE COZEPKAT IMOJHOCTHIO YKA3aHHBIX BBINE CBEJICHWHA 0 paboTe B IPOLLIOM, B
JyOiaHKaT TPYAOBOH KHUKKM BHOCATCS TOJILKO HMEIOIIUECS B IOKYMEHTaX CBEICHHS.

B rpade 4 yxaszniBaercs HauMEHOBaHUE, /1aTa H HOMEP JOKYMEHTA, Ha OCHOBAHHH KOTOPOIo NPOU3BEAEHEI COOTBET-
cTByIOmue 3anucy B gybimkare. OpuruHaibl JOKYMEHTOB, [TOATBEPKIAIOIHAX CTAXK paboThl, IOCIE CHSITHS ¢ HHX
KOIIMH M HaJUIeXkalero ux 3aBepenus paborojareneM WIM KaapoBOH ciayx6oif Bo3BpamaioTcs uX Biajensiy. Pa-
Ooroxarens 00s53aH OKa3aTh COJCHCTBHE PabOTHHKY B MONYyYCHHH JOKYMEHTOB, NOATBEPIKIAIOMHEX CTaX €ro pabo-
ThI, IPEAMIECTBYIOMUH MOCTYIICHHIO Ha paboTy K JaHHOMY paboToAATENO.
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